STATE RECORDS

of South Australia

Operational Records Disposal Schedule

Office of Hydrogen Power South Australia (OHPSA)
Department for Energy and Mining (DEM) (2022-2025)

RDS 2026/06 Version 1

Effective Dates: 15 October 2026 to 15 October 2036

This operational records disposal schedule (RDS) authorises disposal of official records (including destruction and transfer of records to
State Records custody) as a determination in accordance with section 23(2) of the State Records Act 1997.
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RDS No

RDS 2026/06 Version 1

Disposal Schedule Type

Operational Records Disposal Schedule

Agency

Office of Hydrogen Power South Australia (OHPSA)

Records Scope

Records documenting the function of Hydrogen Project Delivery and Development

Records Coverage Dates

1 January 2016 — May 2025

Effective Dates

15 October 2026 to 15 October 2036

Status

Determined by Director State Records and approved by State Records Council on 8 September 2026

Associated RDS

Department for Energy and Mining RDS (to be approved).

Associated Document

Use the RDS in conjunction with its RDS Context Statement

© 2021 - 2030 Government of South Australia

This Disposal Schedule may be copied for use by South Australian Government Agencies and Local Government Authorities and for
reasonable study or research purposes. No part of this Disposal Schedule may be reproduced or distributed for profit or gain or for any
other purpose without the written permission of the Manager [Director] of State Records of South Australia.

The Terms and Scope Notes in the Schedule Body may include terms and relationships that have been taken from Keyword AAA: A
Thesaurus of General Terms (© State Records Authority of New South Wales, 1995 and 1998) and are reproduced under a licence
agreement between State Records of South Australia and the State Records Authority of New South Wales.
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Introduction

Scope

This RDS applies to official records in all formats including (but not limited to) those that were born digital in databases, email systems,
office applications, digital cameras and video as well as physical records on film, tape and other analogue media. Any common records
of Government Agencies are covered under General Disposal Schedule for State Government Agencies (GDS 30).

This RDS excludes:

all pre-1901 records. These are permanent in accordance with a motion approved by the State Records Council on 19 February
2008

records of permanent value already in State Records custody

destruction of physical records badly damaged by fire, flood, mould, etc, and neglect of physical, digital records which makes
them unreadable and inaccessible

records to be transferred as part of a privatisation or sale to a non-government organisation

records not adequately covered within the scope of this RDS.

If records fall into any of the above exclusions, please contact State Records for advice.

Objectives

The purpose of this RDS is to authorise the disposal of records in accordance with the State Records Act 1997 including:

records of enduring evidential or informational value that cannot be destroyed and must be preserved for future reference
(identified as permanent - retain as State archives) in accordance with State Records appraisal criteria and

authorising the destruction of records not of enduring evidential or information value (identified as temporary) after they have been
retained a minimum period.
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Relationship to other disposal schedules

The General Disposal Schedule for State Government Agencies in South Australia (GDS 30, as amended) should be used by State
Government agencies for common records documenting activities such as HR, financial management, policy and procedures.

Hardcopy source records dating from 1 January 2005 that are converted to digital format (digitised) as part of business processes can
be disposed of under General Disposal Schedule 21 (GDS 21) where the conditions outlined in GDS 21 are met.

State Records issue general disposal schedules from time to time to implement disposal freezes, restricting disposal of records which
might otherwise be authorised for destruction. To see the latest schedules implementing disposal freezes check State Records website
https://archives.sa.gov.au/managing-information/archiving-transfer-and-disposal/disposal/general-disposal-schedules-gds
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Interpretation

This RDS establishes minimum periods before temporary value digital and physical records can be legally destroyed and identifies
records of permanent value to be transferred to State Records’ custody.

Status/Disposal action definitions

e Permanent —retain as State archives
The disposal action ‘Retain as State archives’ is used to identify those records of enduring evidential or informational value that
cannot be destroyed and must be preserved for future reference. The permanent retention of these records as State archives has
been identified in accordance with the State Records’ appraisal criteria. These records are required to be transferred to State
Records in accordance with State Records Transfer Standard (as amended).

e Temporary — retain a minimum of [list specific period of time] after action completed, then destroy.
The disposal action ‘temporary’ is used to identify records not of enduring evidential or informational value. These records are not

considered to have continuing value to the agency or the State but must be retained for a minimum period. They can be
destroyed after reaching this minimum period, and once any other disposal considerations have been taken into account.

Retain a record of records destroyed under this RDS
Agencies must keep their own record of all records destroyed under this RDS, noting the relevant disposal schedule entry and the

authorisation for destruction. Temporary records should only be destroyed with the approval of the CE or delegate in accordance with
the Destruction of Official Records Guideline issued by State Records of South Australia.

Compliance with the Determination

Failure to comply with this determination, or any directions in it, falls under Section 17 of the State Records Act 1997.
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For more information

Refer to State Records sentencing, transfer and destruction guidelines on our website at www.archives.sa.gov.au.

State Records Contact Details

Contact details

Level 15, 10 Franklin Street
ADELAIDE SA 5000

GPO Box 464

ADELAIDE SA 5000

Tel (+61 8) 7322 7077

Web www.archives.sa.gov.au
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RDS 2026/06 Version 1 - Office of Hydrogen Power South Australia (2022-2025)

No Function/Activity Description including Records Examples Status Disposal Action
1 HYDROGEN The function of developing hydrogen projects for the State and developing the hydrogen industry in
PROJECT South Australia.
DELIVERY AND
DEVELOPMENT
1.1 Acquisition The process of gaining ownership or use of property and other items required in the conduct of

business through purchase or requisitions. (KAAA)

See GDS 30 v3 (as amended): 1.2 (various) ASSET/ PHYSICAL RESOURCE MANAGEMENT —
Acquisition (Assets) for acquisition that does not relate to the function of delivering Hydrogen projects
for the State and developing the Hydrogen Industry in South Australia.

1.1.1 Acquisition Records relating to the acquisition of properties of PERMANENT Retain as State
National or State significance and/or that generate archives.
substantial public interest, debate and/or controversy. For
example, acquisition of Parcel of Land D136281 in the
area of Whyalla Barson, Hundred of Cultana.

1.1.2 Acquisition Records relating to acquisition of facilities, equipment and | TEMPORARY Retain a minimum of
property that are not of National or State significance. 20 years after action
completed, then
destroy.
1.2 Competitions The activity of administering competitions and sponsorships. Includes sponsorship of awards and
and competitions.
Sponsorships
1.21 Competitions and | Records relating to grants or sponsorships, for example TEMPORARY Retain a minimum of
Sponsorships the Whyalla Business and Tourism Awards, to engage with 10 years after grant
the Whyalla business community. acquitted, then
destroy.

Record examples include:

e Application
e Assessment
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RDS 2026/06 Version 1 - Office of Hydrogen Power South Australia (2022-2025)

No Function/Activity Description including Records Examples Status Disposal Action
e Refusals and approvals
o Acquittals.
See DEM RDS for SA H2H grant records.
1.2.2 Competitions and | Records relating to sponsorships allocated from OHPSA TEMPORARY Retain a minimum of
Sponsorships i.e. NAIDOC week in Whyalla, Future of Energy Week, SA 10 years after action
Hydrogen Conference, Hydrogen Grand Prix. completed, then
Record examples include: destroy.
o Applications
e Assessments
o Responses
1.2.3 Competitions and | Records relating to competitions administered by OHPSA. | TEMPORARY Retain a minimum of
Sponsorships For example, the Renewable Hydrogen Aboriginal Art 10 years after action
Competition. completed, then
Record examples include: destroy.
e Description and images of artwork
e Details of applicants
e Assessments
1.3 Program The activities associated with the coordination and management of an ongoing series of actions to
Management respond to a need or achieve common goals or objectives. Includes planning, implementing,
monitoring and assessing programs.
1.3.1 Program Records relating to the development, implementation and | PERMANENT Retain as State
Management review of delivering Hydrogen Projects for the State and archives.

developing the Hydrogen Industry in South Australia.

Record examples include:

e Monthly Status reports
e Steering Committee materials

Effective: 15 October 2026 to 15 October 2036
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RDS 2026/06 Version 1 - Office of Hydrogen Power South Australia (2022-2025)

No Function/Activity Description including Records Examples Status Disposal Action
e Submissions to Infrastructure SA
e Submissions to The Commonwealth of Australia
and its Departments and Agencies
e Cost estimates
e Schedules
e Management plans
See Item 1.3.2 for supplementary records relating to the
OHPSA program management.
1.3.2 Program Supplementary records relating to the development, TEMPORARY Retain a minimum of
Management implementation and review of the OHPSA program. 10 years after action
Includes supporting documentation, for example lists of completed, then
hydrogen and renewable energy projects in the state. destroy.
See Item 1.3.1 for records of development, implementation
and review of the OHPSA program.
1.4 Project The activities associated with managing a set of approved activities, which are carried out according to
Management a plan to achieve a definite outcome within a given time. Includes cost and quality parameters, with
specific and temporarily allocated resources.
1.41 Project Records relating to development, implementation and PERMANENT Retain as State
Management review of projects related OHPSA as the lead agency. archives.

For example, Port Bonython Hydrogen Hub.

Record examples include:

Project deed

Project scope

Terms of reference

Reports

Technical Drawings

Construction Environment Management Plans

Effective: 15 October 2026 to 15 October 2036
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RDS 2026/06 Version 1 - Office of Hydrogen Power South Australia (2022-2025)

documents and date shared.

Record examples include:
e Technical drawings
Procedures
Execution and management plans
Instrument registers
Impact reports
Risk Registers
Meeting minutes

No Function/Activity Description including Records Examples Status Disposal Action
e Copies of approvals i.e. development and native
vegetation clearance approvals.
See Item 1.4.2 for projects where OHPSA is not the lead
agency.
14.2 Project Records relating to the development, implementation and | TEMPORARY Retain a minimum of
Management review of projects related to OHPSA where they are not 10 years after action
the lead agency. For example, the Defence Land Project completed, then
led by Renewal SA. destroy.
Record examples include:
e Project scope
e Terms of reference
e Reports
See Item 1.4.1 for projects where OHPSA is the lead
agency.
See Item 1.4.4 for supplementary records relating to
projects.
14.3 Project Copies of documents for sharing with partners for example | TEMPORARY Retain a minimum of
Management records captured in Aconex and Asite. Includes details of 20 years after action

completed, then
destroy.

Effective: 15 October 2026 to 15 October 2036
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RDS 2026/06 Version 1 - Office of Hydrogen Power South Australia (2022-2025)

No Function/Activity Description including Records Examples Status Disposal Action
See Item 1.4.1 for projects where OHPSA is the lead
agency.
See Item 1.4.2 for projects where OHPSA is not the lead
agency.
See Item 1.4.4 for supplementary records relating to
projects.
14.4 Project Supplementary records relating to the development, TEMPORARY Retain a minimum of
Management implementation and review of projects. Includes supporting 20 years after action
documentation, for example lists of hydrogen and completed, then
renewable energy projects which form part of the SA destroy.
Hydrogen Renewal Projects listed on the National register.
See Item 1.4.1 for projects where OHPSA is the lead
agency.
See Item 1.4.2 for projects where OHPSA is not the lead
agency.
1.5 Stakeholder The planning, coordination and delivery of stakeholder engagement and consultation activities that
Engagement support the development and education of the hydrogen industry. This includes relationship
management, facilitating information sharing, and managing consultation requirements with
stakeholders, including local, state and Commonwealth governments, Traditional Owners, industry,
communities, environmental organisations, service providers and workforce participants.
1.5.1 Stakeholder Summary records of stakeholder consultation. TEMPORARY Retain a minimum of
Engagement Details include: 30 years after action

o Name of stakeholder
e Date of action
e Summary of conversations and actions

completed, then
destroy.

Effective: 15 October 2026 to 15 October 2036
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RDS 2026/06 Version 1 - Office of Hydrogen Power South Australia (2022-2025)

No Function/Activity Description including Records Examples Status Disposal Action
1.5.2 Stakeholder Summary records of registrations of interest in jobs in TEMPORARY Retain a minimum of
Engagement hydrogen (jobs pathway data) 10 years after action

Details include:

Name of stakeholder
Date of action
Qualifications
Employment status

completed, then
destroy.

Effective: 15 October 2026 to 15 October 2036
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