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Volunteer Application Form
If completing from an electronic copy, double-click to select check boxes.

	Title (optional)
	

	Surname
	

	Given name(s)
	

	Address
	

	Suburb/town
	

	State
	
	Postcode 
	

	Phone
	
	Email
	


Indicate the types of volunteering you are interested in
 FORMCHECKBOX 
 Digitisation – involves use of a camera or scanning equipment, image capture software, accurate data entry, standing, sitting, lifting of records
 FORMCHECKBOX 
 Indexing or file listing– involves reading records in detail to identify key words and dates, often involving 19th century handwriting, accurate typing, use of excel or other software, sitting (with standing option), record handling including lifting records
 FORMCHECKBOX 
 Data entry – involves use of excel or other software, accurate data entry and attention to detail, sitting (with standing option), some interpretation of 19th century handwriting.

When submitting your application please let us know if you are likely to require assistance with record handling tasks.
Outline any relevant skills, experience, and qualifications you have

E.g. Experience using archives for research, reading 19th century handwriting, good attention to detail
	


Provide information on any computer programs and software you have used
	


Indicate your preferred days and times for volunteering

Volunteer work is based at State Records’ Gepps Cross Research Centre, 115 Cavan Road, Gepps Cross.

	


National Police Check

State Records requires that all volunteers provide a satisfactory National Police Check prior to commencing. Please indicate whether you hold a current National Police Check:

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If no, are you able to obtain one at your own expense:

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Referees

Provide the details of two people who can act as referees for you, and who have known you either personally or professionally for at least 12 months.

	Name
	
	Name
	

	Relationship
	
	Relationship
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	


Please email a copy of this form to srsaPublicAccess@sa.gov.au or post it to GPO Box 464, Adelaide SA 5001.

Refer to the State Records website for our Volunteer policy and Privacy statement: www.archives.sa.gov.au.  
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